	ORGANISATION REGISTRATION FORM
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	Office Use Only:

	Date entered onto V-Base:
	
	Org I.D:
	
	Affiliated?
	

	

	Organisation Registration Information

	This form registers you with the Volunteer Centre and therefore it is important that the information you provide is as accurate as possible.  You will then be entitled to register volunteer opportunities with us and the National Volunteering Database.  Please note this Volunteer Centre does not take up references or carry out CRB checks on any potential volunteers.

As part of our funding depends upon providing statistical information.  We require your organisation to keep us informed whether a volunteer referred by us is placed with you.

	Organisation Information

	Please answer all questions on this form.  

Incomplete forms may result in a delay in advertising your vacancy.

	Which of these best describes your Organisation?

	Registered Charity: (State Number)
	     

	Not for Profit Organisation:
	     

	Statutory Body:
	     

	Other:
	     

	Details of Organisation

	Name of Organisation:
	     

	Address:
	     

	(Town)
	     

	(County)
	     

	(Postcode)
	     

	Telephone:
	     

	Fax:
	     

	E-mail:
	     

	Website:
	     

	Details of Contact Person

	Title:
	     

	First Name:
	     

	Surname:
	     

	Salutation: (e.g., Vicky for Victoria)
	     

	Job Title:
	     

	Address: if different from above
	     

	(Town)
	     

	(County)
	     

	(Postcode)
	     

	(Telephone)
	     

	Alternative tel. or mobile:
	     

	Fax:
	     

	E-mail:
	     

	Preferred Time to Contact You:
	     

	Other Information about Your Organisation

	Directions:

	How do we find you: (For example:  Next to Tesco or, on the Godlington Industrial Estate or, By no 53 bus to Didchester then ask for the Town Hall.)

	     

	(This statement may appear on the National Volunteering Database on the Internet.)

	Purpose or Mission Statement:

	     

	Main Activities of Organisation:

	     

	(This statement may appear on the National Volunteering Database on the Internet.)

	Signed: (on behalf of the organisation)
	
	     

	Date:
	
	     

	Checked and Signed (office use only)
	
	     

	

	This information will be held on a computer which is registered to comply with the Data Protection Act 1984.  Please notify us if you consider any of the information supplied above to be confidential.

	

	Thank you for finding the time to fill in this form

	

	Please return this form to:  
Janet Rimmer, Reigate & Banstead Volunteer Centre, Suite 3a, Victoria House, 

Brighton Road, 

Redhill, Surrey, RH1 6QZ
or email:  volunteer@rbcvs.org.uk

	

	This form can be made available in large print on request 

call: 01737 762115 for details


